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| Fundamental English for Business Communication
| (BUA1307)

I . .

A Time, Schedule, Location & Distance
/

// /)<’ Lecturer: Dr. Hassan Raza — FMS-SSRU (/




ﬁ// Aim to arrive 5-10 minutes early (Adsu1naual 5-10 uin) ¢

_____________________________________________ \

Being on time shows respect and professionalism (asvian
LaavANUWuiioosw)
Being late can cost business opportunities (U1a199121d¢
loma)

A

v
@_________/




___________\

_____________________________________________ \

@ It is 3 o'clock (Uhgawluvasv) 03:00

@ It is half past 3 (UhganuluvaAsp) 03:30

It is quarter past 3 (Urgawluoduri) 03:15 @

:

It is quarter to 4 (aluvdndukiuni) 03:45 @ oo
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@ 9:00 — "It is nine o'clock’

4

|

|

I

i @ 10:15 = "It is quarter past ten"

I " . "

| 2:30 — "It is half past two @
I

|

\_

6:45 — "It is quarter to seven' @



"What time is it?" (Aluouad)

|
i
"Excuse me, what time is it now?" (valnuA:=/ASuU noulA |
|
|
|

luouad)
. N
"What time does the meeting start?" (Uszyuisualuv) () B
) ! ' . . "o, — _ /
ci’flc%\x What time do you finish work?" (1@aaviunluv) T
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Il s ) A \

- i I

I Speaker A I I Speaker B I

I | I

I What time does the meeting start? I I It starts at 2 PM. I

I | I

I ||

I Excuse me, what time is it? I I It is 10:30. I

I

4 | )
{@lp\What time do you usually arrive? } { Around 8:30. Q;/}\\g//)/f?)
= / N\ - Q
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Monday—Sunday (Juauns—a1nag)
"What day is it today?" (Jutdua:ls)

1
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"What is the date today?" (Sutduntmlks)
fola) "It is Monday, August 10th.’
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I January—December (UAS1IAU-SUDIAU) |

: . . o o L I
| Ordinal numbers show order or position (Gdtavaiaun) — used |
l I
| |
| |
|

for dates
Most end in -th: 4th, 5th...20th. Exceptions: 1st, 2nd, 3rd, 21st,
29nd, 23rd, 31st PR

Say it: '"May 3rd" = "the third of May'




N\
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
]

Always 100% (tauo) — Usually 90% (una:) —
Often 70% (Uou*) — Sometimes 50% (UVASYL)

— Rarely 20% (unulu) — Never 0% (lulng)
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| always check email in the morning.
We usually meet on Mondays.
She often works late.
| sometimes travel for business.
He rarely takes a day off.

) T
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| never miss a deadline. 7
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"Are you free on Monday?"

|
|
I
"Can we schedule a meeting for 2 PM?" |
|
|

"'Does that time work for you?"

2.__________
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"Let us set up a call next week."




Colleague B

Colleague A

Yes, | am free. What time works for
you?

Are you free on Thursday
afternoon?

How about 3 PM?



"l would like to confirm our meeting on Friday at 10." |
"Just confirming — are we still meeting at 2 PM?" I
Yes, that is confirmed. Q\\E\\I

1

I A: "l would like to confirm our meeting tomorrow at 9 AM."
| B: "Yes, that is confirmed. See you tomorrow!"
|
\
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"Something came up. Can we reschedule?”

"Could we move our meeting to next week?"

v
@_________/

"I am sorry, | need to cancel our meeting."

"'\
A

(+-L_ "Could we push the meeting back one hour?"
/\
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1 10 Vo 0 \

| | ‘ I

I Person A I I Person B I

I | I

I | am sorry, something came up. Can I I No problem. How about the same I

I we reschedule? I I time tomorrow? I

| | I

That works. Thank you for . |
4 ~ﬁ understanding! I I ) //)W//))
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\
|I "The deadline is this Friday." — "When is this due?" — "Can we |
| extend the deadline?" — "We have enough time." — "We need more I
I . "
| time. \|
N (0
r '( '’ >/

1

' A: When is the report due? B: This Friday. A: Could we have one
i more day, please? B: Let me check and get back to you.
\
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i schedule SKED-yool dina-pa |
|
| appointment  uh-POYNT-ment  a:-woaguni-1oun |
|
| deadline DED-line laa-lau i
i reschedule ree-SKED-yool S-diia-a WA\\
PUHNK-choo-uhl WOA-3Da NG,

;



in (lu) — on (uu) — at (1) — next
to (010°]) — between (5:K210) —
across from (QsOUIUAU)

\_____________




"The meeting room is next to the elevator.’
"Your desk is between the window and the door."

"The printer is on the 2nd floor."



Il Reception ri-SEP-shuhn S-18W-3U |
I Meeting room MEE-ting room Gn-av su I
I Break room BRAYK room lusA su I
I Elevator EL-uh-vay-ter l2a-a-1-1a9s I
I Restroom REST-room lSE{ﬁ:§U I
I Parking lot PAR-king lot W1S'-ﬁ)) aon '
| Lobby LOB-ee dou-0

G/L”‘{ Stairs STAIRZ alasd

Ao Hallway HAWL-way doa-19
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"Where is the meeting room?

|
|
|

" o (2"
I How do | get to reception:
|
|

v
@_________/

"Could you show me the way to...?

’ﬁﬁ) " . " (/
[+ )___\) Is it far from here?
(/> N /\}
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9 "Take the elevator to the 5th floor." .
e
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"Go straight ahead.”
"Turn left / right."
"It is on the 3rd floor."
‘It is at the end of the hallway."
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"It is very close — just a short walk."

"It is quite far from here."

"It is about 5 kilometers away."

\
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"It is about a 10-minute walk."




[

' A: How far is the Bangkok bank branch? B: About 15 kilometers, '
| 30 minutes by car. A: Not too far.
|
\




{/ distance DIS-tuhns Qd-lnug

i nearby NEER-by lgs-ulg

. elevator EL-uh-vay-ter 1Da-a-n-10vs
i reception ri-SEP-shuhn S-1GW-TU

|

S
1 directions dih-REK-shuhnz  Q-lsA-yud
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T
| | A: Let's meet at 3 PM to |
‘ discuss the project. |
Y9 , T ; B: Sure! Where should we
' Mini Dialogue - b
A: In the meeting room on the ’
‘ 2nd floor, next to the
j o | elevator. o |
’ % | B: Got it. See you at . }
‘L\C ~ 1\\‘ A — \J
= = =
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Example: A: "Are you free at 3 PM? Let's meet at the meeting room." |
B: "Sure! How do | get there?" A: "Go straight, then turn left. It is next |
" I

to the elevator. ({,\\@

Now practice: Student A suggests a day, time, and place to |
meet. Student B agrees or asks to reschedule. Agree on a final |
plan together, then switch roles. ;




{ Confirm kuhn-FURM ADU-LWSU I

| Frequency FREE-kwuhn-see WS-1AJU-G |

I Cancel KAN-suhl lLAU-lBa I

| Extend ik-STEND A-tNUA |

| On time ON TYM oou-[nuU (Jﬁ%
ﬁﬁ)} Late LAYT an (7]
,C\ T Postpone pohst-POHN lwacd-lwu -
(o Ny e e e ’\}
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Meeting MEE-ting on-av \I
Straight STRAYT atasn I
Hallway HAWL-way Joa-1g I
Floor FLAWR waos |
Corridor KOR-ih-dor AD-S-QoS i
Across uh-KRAWS D:-ASOd

Between bih-TWEEN U-ndou ;R?‘(S\\
Far FAHR Whs oo



Work with a partner from this class, not alone. Practice together
outside of class, and be ready to perform your dialogue at the
start of next class.

Choose a real place near your home, school, or a BTS/MRT
station. One partner asks for directions to that place. The other
gives directions using this lecture's phrases. Then switch roles.
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	Thank You

