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UNIT 4 : ESSAY WRITING

• Essay writing is the basic skill of writing in English since it has both 
informal and formal writing. Typically, essay has not more than two 
pages and just requires simple English for informal essay. As the well-
writing influences people in many ways; encouraging, 
empowering, inspiring, enlightening, and entertaining them which 
has significant benefits for learning and experiencing the new 
paradigms.



STANDARD ESSAY 
FORMAT



FORMAL ESSAY

• Formal essay is very useful when applying for jobs and other relatives. 
As service industry today becomes globally, most of the jobs 
according to services require all applicants to be master in English 
writing, so that essay writing test is the condition that all candidates 
must pepper with, as a rigorous requirement. Hotel business, medical 
service, and airline business are the examples of service businesses 
that surely require English writing test. We can say that essay writing is 
more and more important for the ones who are seeking for jobs in 
service industry, it also definitely includes the progression in career 
paths and opportunities for higher positions for all workers. 



INFORMAL ESSAY 
FORMAT



ESSAY FORMAT

• Basically, general essay has at least three to five paragraphs 
depends on the topic and style of organization. Each paragraph has 
different function, but still the same purpose. To organize the essay 
properly, considers planning to answer three issues; what topic is, 
who are the readers, and the purpose to conduct an essay. Firstly, 
topic determines the direction and style of essay, it also tells the 
writer to use informal or formal words. Secondly, knowing who are 
going to read your paper will make you prepare your essay become 
more interesting. And lastly, understanding the reason to conduct an 
essay will make the writer organize their ideas and use appropriate 
words.



ESSAY FORMAT

• An interesting essay consists of three parts; they are introduction, 
body paragraph(s), and conclusion. Each part has one “topic 
sentence” and rationalization (cause and effect) in itself. Supportive 
sentences come after topic sentence has been placed, they 
elaborate the meaning and show relationship between one idea 
and another idea systematically. 



ESSAY FORMAT

• Topic sentence is the most important sentence in all paragraph. No 
matter what the topic is, how many paragraphs are, and which style 
of essay is taking, topic sentence—or known as main idea/ controlling 
idea—will tell everything to readers within one sentence. The best 
place for topic sentence in a paragraph is the first sentence because 
the ease of organizing an idea, but if the writers become master in 
English writing, then they can place topic sentence at any positions in 
a paragraph.



ESSAY FORMAT

• Supportive sentences are used to support the main idea of each 
paragraph. They show the causality and make the readers 
understand clearer while reading each paragraph. The idea 
appeared in supportive sentences belong to the main idea that 
determines the direction of an essay as well.



OUTLINING AN 
ESSAY
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