wuutniad 1: n'ﬁLL‘Uan’liﬁamiw’Nﬁqiﬁﬂ (Translating Business Correspondence)

daufl 1 : Warm-up

AFuee: aruaunwlneyegsiadndaanugnimuaztuninsge luvaeiinwdinguesiiupunseuuasdaou DivugamaunIvlneg (neai A)

Avanauniwdinguiderumnelndifesuan tusssurdign (neaisl 8)

w20 n: Msauazladiua (Openings & Closings)

aoauy A (@uausuulne) aauy B (Professional English Equivalent)
1. SaBeuniielusamsiu A. Best regards / Sincerely

2. $radeBaiivinunesan... B. For your information (FYI).

3. voudnsAUTUTBOE e C. I hope this email finds you well.

4. Gy ynugdanisiheyana D. In reference to your previous email...

5. adaRnsu/mAy (WuuanImaIn) E. Dear Hiring Manager,

v v . ..
ANIN U: MIATBYaLazaauaI (Informing & Inquiring)

aoaud A FEuaunuulng) aoaull B (Professional English Equivalent)
6. lnsvemnueyasEsideunGes... F. We are pleased to inform you that...

7. suienansiilduuusmieniuil G. | am writing to inquire about...

8. firuduivisudslivinumun.. H. Please find the document(s) attached.

9. lmswimenzlideyaifindulsvielsi I. We would appreciate it if you could...

10. 5ﬂ%auam?j&%ﬂﬂﬂﬂu%%ﬂ§mﬂ... J. Could you please provide more details?

Y90 A: MsvelnwuaznsuanInudnle (Apologies & Acknowledgements)

aoaud A (Furunuulng) aoauil B (Professional English Equivalent)



v

11. dosveadvlumuldazanun w fAilie K. Thank you for your prompt response.

12. ma‘uauqmﬁm%mwﬁﬂa L. We sincerely apologize for any inconvenience caused.
13. Y9UAMTIREUNAUDE195INE M. Please do not hesitate to contact us.
14, mnildeasdy annsafnnelaidue N. Thank you for your understanding.

15. wiaduegedinazlasunnusiuiiennvin 0. We look forward to your cooperation.




Sadeaseu (Complaint Email)
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Savelny (Apology Email)
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Baainssu (Job Application Email)



daunisal (Context): pandudn@nudulin 4 MRamunanuwesussn "Next Step Agency” anaen wazidlewiulssnasuadnssiunia

"Digital Marketing Trainee" Aaudsliiduatinzddiuaadnsauriui

Wide: aulaadnsausiumia Digital Marketing Trainee - [ldvevasnn]

Sou fenine1nsyaaa USEn Next Step Agency,

AduldRamunanuuanlynisnaniiasneassfves Next Step Agency unlasnaan wazddnussiivladuededs Weldifiudssniaiuaiing
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Balieysananu (nvitation Email - Product Launch)
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Wte: veleudysmnuladndniagilvl "The Luminous Glow Collection” 910 Chantha Beauty
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