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Course Specifications
Subject Code: BUA4318 		 Title: Advance Business English   
Accounting Major, Faculty of Management Science, Suan Sunandha Rajabhat University 
Semester 01 Year 2026
  
                                  Section 1 General Information

1. Subject Code and Title
	Subject Code	BUA4318
Subject Title in Thai	
Subject Title in English	Advance Business English
2. Number of Credit              3 credits  3(3-0-6)		    
3. Subject Course
3.1 Curriculum Type            Bachelor of Business Administration Management Course
3.2 Subject Type               Specialized Education Category (Professional Core Courses) 
4. Responsible Lecturer
4.1 Subject Representative Lecturer       Ms.  Catherine C. Talawan 
4.2 Teaching Lecturer                         Ms. Catherine C.  Talawan 
5. Contact Information          Room no. 56 Faculty of Management Science.
                                E – Mail : Catherine.ta@ssru.ac.th
6. Semester/ Academic Year
6.1  Semester 01/2569 , Student year 3
6.2  Available for 40 students.
7. Pre-requisite subject : BUA 4318
8. Co-requisite subject  : None
9. Study Location : Faculty of Management Science, Suan Sunandha Rajabhat University 
10. Date of  Preparation / Last Adjustment: 1 July 2020

Section 2 Goals and Objectives

1. Subject’s Goals
(1) Improve student’s vocabulary, grammar, and reading skills through in-class learning activities and self-study 
(2) Enhance student’s English language competence through intensive practices of listening, speaking, reading, and writing exercise of proficiency tests.
(3) In this course, all four language skills will be covered with emphasis on speaking and listening 
2. The objective in developing / updating the course.
(1) Improve the grammatical rules and usage of English
(2) Changing the proportion of studying activities which allow the student to discuss more. Increase numbers of exercises that lead to more integration to the subject related concepts, communication skills, and includes using IT technologies in work presentation.

Section 3 Description and Work Implementation

1. Course Description 
The course provides the foundation of English includes reading, writing, speaking and listening skills for communication that includes the business 


2. Teaching Hours (per semester)

	Lecture
(hours)
	Additional tuition
(hours)
	Field Work/Training
(hours)
	Self-Study
(hours)

	Lecture 45 hours
per semester
(Excluding midterm and final examination weeks)
	 Additional tuition will be provided for student with specific needs
	None
	90 hours per semester 



3.  Advising Hours and Personnel Academic Advising Hours
3.1 Face to face advising at the lecturer office: Room Building no.56, Faculty of Management Science.
3.2 Consulting via Telephone call: Contact 0966703323
3.3 Consulting via Email: Catherine.ta@ssru.ac.th
3.4 Consulting via Social Media Networks: (Line)
3.5 Consulting via Networks: 
		Section 4 the Learning Outcomes Development of the Students
1.	Morality
1.1 The development of morality and ethics
 (1) Knowledge and understanding of the values of the profession and professional ethics. There is a positive attitude towards the profession.
               (2) Honesty, discipline, respects and follow the rules of society and institution.
               (3) To be able to manage time and live innovatively in the society.
               (4) Consciousness and behavior, taking into account the public interest over personal interest with integrity.
1.2 Teaching method 
(1) The course lectures supplemented with case studies and examples of the values of the profession, and professional ethics. There is a positive attitude towards the profession
(2) Making the agreements focuses on the importance of discipline. Punctuality to hand-in the assignment on time. 
(3) Discuss and exchange of ideas between students and the instructor. The presentations that raise an importance of integrity. No fraud or plagiarism of others in preparing a report or project assignments.
1.3 Evaluation Methods
(1) Observing the behavior during the semester and comments during the debate on the value of the profession. Professional ethics and having a positive attitude towards the profession.
(2) Evaluate based on the various activities held to focus on attitudes and awareness to take into account the public interest.
(3) Punctuality in attendance and assignment handling. Punctuality checking via the handling of assignments that assigned to meet the deadline, and the references that have taken on projects / reports accurately and appropriately.
(4) Assessment via the analysis of case studies and presentation of assignments.

2. Knowledge
2.1 Developing Knowledge
 (1) Knowledge and understanding of the concepts, vocabulary and business communication in English.
                  (2) Knowledge and understanding of the cognitive aspects associated with business knowledge that can be integrated and applied appropriately.
                 (3) Knowledgeable about the technical aspects of 4 skills in English and other methods of learning from experience.
                 (4) The student can track the academic and professional changes. Both theoretical and practical ongoing.
2.2 Teaching Methods
(1) Narrated by using examples and case studies.
(2)	Assigning exercises, presentation, case studies analysis for a student to gain more knowledge which expected to be able to summarized and presented appropriately.
(3)	The test to assess the knowledge and skills as well as the integration of knowledge.
2.3 	Evaluation Methods 
(1) The assessment will be done through a mid-term test and a final examination. The tests focuses on measuring both the theory and application in integration through the case studies.
(2) Work projects, case studies, quizzes or exercises and assignments.
(3) Observation on class participation and class attendance.
3. Intellectual Skill
2.1 Developing Intellectual Skill 
                   (1) To be able to search for evidence, data processing, ideas and concepts to identify and analyze the issues by themselves.
                 (2) To be able to apply their knowledge of business in English and other relevant concepts to integrate, the use of skills to solve the problems in different situations constructively. Taking into account the potential impact of the decision.
                 (3) To be able to access, evaluate and report the performance correctly.
2.2 Teaching Methods
(1) Assigning exercises in google meet, presentation via zoom or google meet, case study analysis and assigned to do the research, data collecting, evidence and searched various concepts to identify and analyze problems through projects which it can be summarized and presented appropriately.
(2) Individual discussion and group discussions nd interviews.
2.3 Evaluation Methods
(1) The assessment will be done through short quizzes, a mid-term test and a final examination. The paper focuses on the analysis and application of theoretical concepts. Four Skills in English that applies in Business.
(2) Works projects, case studies, exercises and assignments.
(3) Observing the participation on class discussion and presentation. 
4. Interpersonal Relations Skill and responsibility
    4.1 Developing Interpersonal Relations Skill and responsibility
 (1) Able to perform their assigned tasks and responsibilities effectively.
 (2) Have a good relationship with colleagues. Be able to work with others. Be able to adapt themselves into the situations and organizational cultures as well.
 (3) An initiative to be creative, provide assistance and facilitates in solving the problems in many situations, both in the leader role or in the role of a coworker.
 (4) The responsibility to develop their knowledge of being the accounting profession continuously.
     4.2 Teaching Methods
(1) Observing on student discussion, expressing ideas, and opening for others 
(2) Assigning works, case studies both individuals and group through google classroom
(3) Work presentation and answering the questions using line Application and google meet.
     4.3 Evaluation Methods
(1) The assessment via the tasks assigned to both groups and individuals in order to analyses the team player behaviors via google meet.
(2) Observing the participation on class discussion and presentation. 
5. Mathematical, Communication, and Information Technology Skills.
    5.1 Developing Mathematical, Communication, and Information Technology Skills.
 (1) Able to use quantitative analysis for decision making with a creative data interpretation. And propose alternatives to resolve the problem or dispute.
 (2) Able to communicate effectively both in speaking and writing. Able to choose and present in a suitable form that is  appropriate to the problem and different audience.
 (3) Able to select the appropriated IT technologies and communication technologies to collect data, data interpretation and IT communication.
5.2 Teaching Methods
(1) Independent study assignments. And create a project with an emphasis on figures, statistics which based on credible information sources to analyze the data.
(2) Presenting work assignments via appropriated IT technologies.
5.3 Evaluation Methods
(1) Assessment of the contribution of the project / case study. The figures are based on data analysis and reliability offered by the media and the right technology.
(2) The ability to explain and clarify questions. Participation to the discussions and debates.

Notes 
Symbol 	means to 	the main responsibility 
Symbol 	means to 	the second priority responsibility  
Leaving space 	means to	the condition of not responsible
As presented in the Curriculum Mapping.


Section 5 Teaching Schedule and Evaluation
1. Teaching Schedule
	Week
	Topic /Details
	No. of hours 
	Teaching activities and media 
	Lecturer

	1
	Introduction 
What is Business 
-Building Vocabulary 
-Grammar Focus 
-Reading
-Listening
-Writing
- Speaking 
	3
	- Vocabulary in Business Terms 
-Types of businesses 
-Countable and Uncountable Nouns 
- Learn the  traditional and modern meaning of business 
	Ms. Catherine Talawan 

	2
	Branding 
-Building Vocabulary 
-Grammar Focus 
-Reading
-Listening
-Writing
- Speaking
	3
	- Review and extension: business travel words and phrases in context
-Vocabulary in describing the brand, product and market 
-Branding a product they will produce as group. 
-Talk about your favourite brands
- Present simple and present continuous
 
	Ms. Catherine Talawan

	3
	Company Structure 
- Building Vocabulary 
- Grammar Focus 
- Reading
- Listening
- Writing
- Speaking
	3
	- Vocabulary in describing the company structure  of the company   
-Analyze the organization chart and creating one for a  company 

_Reading: A successful organization – Financial Times 
-noun combination/ compound noun 
	Ms. Catherine Talawan

	4
	Recruitment / Job application 
- Building Vocabulary 
- Grammar Focus 
- Reading
- Listening
- Writing
- Speaking
	3
	 -Vocabulary in describing a job related  
-Writing a cover letter and how to make CV/Resume as well as importance of a job interview
	Ms. Catherine Talawan

	5
	Business Trip 
- Building Vocabulary 
- Grammar Focus 
- Reading
- Listening
- Writing
- Speaking
	3
	-Talk about your travel experience 
-How to set up a business trip 
-Aranging Trip and do  interview
-How to handle business meetings, 
-Business accommodations
-Writing: making arrangement
- Grammar : Modal Verb 
	Ms. Catherine Talawan 






	6
	Speaking Examination 
	3
	Open zoom or google meet video
	Ms. Catherine Talawan

	7
	Review Chapter 1-5 before the Mid Term
	3
	
	Ms. Catherine Talawan

	8
	Business Correspondence (Communication)
-Building Vocabulary 
- Grammar Focus 
- Reading 
- Listening 
- Writing 
- Speaking 
	3
	-Structure of Business letter 
-Learn the essentials and mechanics of writing communication 
Learn the informal and formal style of communications.
-Taking Mesages
-Memo
- Grammar: Prepositions 
	Ms. Catherine Talawan

	     9
	Telephoning
-Building Vocabulary 
-Grammar Focus 
-Reading
-Listening 
-Writing 
-Speaking 
	3 
	-Importance of mastering telephone technology and equipment
-Understand the various techniques used when answering the telephone, putting on hold, transferring call, taking a message, handling voice mail and closing a call.  
	Ms. Catherine Talawan

	     10 
	Business Etiquette 
-Building Vocabulary 
-Grammar Focus 
-Reading 
-Listening
-Writing
- Speaking 
	
	-Define the professional behavior  and suggest  standards for appearance, actions and attitudes in a business environment 

-Develop an action plan to improve personal professionalism
	Ms. Catherine Talawan

	     
	
	      
	




	








	     11
	Speaking Examination 
	     3
	Google meet or Zoom application
	Ms. Catherine Talawan 

	     12
	Review before Final Chapter 6-8
	     3 
	Review  before Final Chapter 6-8
	Ms. Catherine Talawan 

	     13
	Report  and Oral Presentation 
	     3
	Actual Project and Product Presentation 
	Ms. Catherine Talawan

	      14
	Final Examination 
	     3
	Final Examination 
	Ms. Catherine Talawan



2. Evaluation Plan
    (Please, identify the direction to assess learning of each subject and topic, as shown on the curriculum mapping as stated in the detail of the course. Week of evaluation and the proportion of assessment must be included.

	Learning Outcome
	Evaluation Method 
	Evaluation Week 
	Mark Allocation in Percentage

	1.1, 1.2, 2.1, 2.2., 3.1, 3.2
	Mid-term Examination
	8
	35%



	1.1, 1.2, 2.1, 2.2., 3.1, 3.2
	Final  Examination
	17
	35%

	1.1, 1.2, 2.1, 2.2., 3.1, 3.2, 4.1, 5.1
	Exercises, Case Studies, Project and Presentation
	Throughout the 
Semester
	20%

	1.1, 1.2, 2.1, 2.2., 3.1, 3.2, 4.1, 5.1
	Class participation
	Throughout the 
Semester
	10%




Section 6 Teaching Materials
1. Required Textbooks and Materials
          - (In English) :       	
            Business English   - Asst. Prof Dr. Prateep Wajeetongratana and Mrs. Bella Llego 

2. Important document and information    
- (In English) :  
1)  Oxford Advance Learner’s Dictionary (OALD)
2) Grammar for Business, (2012) Cambridge University Press 
3) Business Benchmark (2006), Cambridge University Press 
4) CLAD Workshop Erin Lofthouse (2016) Online (Available)
        https: //www.ccsf.edu/da,
5) English Language Teaching Michigan (2016) Online (Available)
       http: www.press.umich.edu
6) Communicating in Business (2004), Cambridge University Press 
7) Business Venture 
3.  Other recommended documents and information

       	1)   Articles for The Philosophy of Sufficiency Economy 
       	Related Website 
	http://www.chaipat.or.th/chaipat_english
	http://tica.thaigov.net/main/en/relation

Section 7 Course Evaluation and Improvement
1. The strategic of course evaluation commented by the students
-	Pre-test
-   Mid-term and Final Examination
-	Exercise, projects and case studies 
-	Classroom discussion 
-	Student Idea Expression
-	Lecturer evaluation form and subject evaluation form 
2. Teaching evaluation strategies
       -	Observing the study behaviors
-	The result of the tests and learning 
-	The verification assessment of learning.
3. Teaching development
     Improve the teaching and learning operations by asking and observing from the students. The assessment of student’s ability proposed by all departments of each semester.
4.  Verification of the achievement of students who attended the course. 	
-    The result critical analyzing
 	-   Student representative interviewing
 	- Academic committee, the faculty of management science checks the results of the assessment of student learning, so as to meet the requirement.
5.  Process the review and plan for the further improvement of course effectiveness.
      Course Description updated every year according to the assessment of teaching and learning.
***********************
Curriculum Mapping 				
As presented in the Program Specification TQF3 
	Course 
	Morality 
	Knowledge 
	Intelligent 
	Interpersonal Skills and Responsibility 
	Business analysis, research and reports and communications and information technology 

	
	· Core Responsibility                   Minor Responsibility 

	Specialized courses 

Subject Code: BUA2142
Title: Business English 
	1
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