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1. Overview of Translation 
What is Translation?

Translation is an activity comprising the interpretation of the meaning of a text in one language — the source text — and the production, in another language, of a new, equivalent text — the target text, or translation. It is also the process of transferring written text from one language into another. Anything that is written can be translated: advertisements, books, games software, legal documents, websites, film subtitles etc. Translators work either in-house (as employee of an organisation) or freelance. Usually, translators work from one or more languages into their mother tongue.
Traditionally, translation has been a human activity, although attempts have been made to automate and computerize the translation of natural-language texts — machine translation — or to use computers as an aid to translation  — computer-assisted translation.

The goal of translation is to establish a relation of equivalence of intent between the source and target texts (that is to say, to ensure that both texts communicate the same message), while taking into account a number of constraints. These constraints include context, the rules of grammar of both languages, their writing conventions, their idioms, and the like.

Translation Process

The translation process, whether it be for translation or interpreting, can be described simply as:

1. Decoding the meaning of the source text, and

2. Re-encoding this meaning in the target language.

To decode the meaning of a text the translator must first identify its component "translation units", that is to say the segments of the text to be treated as a cognitive unit. A translation unit may be a word, a phrase or even one or more sentences. Behind this seemingly simple procedure lies a complex cognitive operation. To decode the complete meaning of the source text, the translator must consciously and methodically interpret and analyse all its features. This process requires thorough knowledge of the grammar, semantics, syntax, idioms and the like of the source language, as well as the culture of its speakers.

The translator needs the same in-depth knowledge to re-encode the meaning in the target language. In fact, often translators' knowledge of the target language is more important, and needs to be deeper, than their knowledge of the source language. For this reason, most translators translate into a language of which they are native speakers.

In addition, knowledge of the subject matter being discussed is essential.

Measuring Success in Translation

As the goal of translation is to ensure that the source and the target texts communicate the same message while taking into account the various constraints placed on the translator, a successful translation can be judged by two criteria:

1. Faithfulness, also called fidelity, which is the extent to which the translation accurately renders the meaning of the source text, without adding to it or subtracting from it, and without intensifying or weakening any part of the meaning; and

2. Transparency, which is the extent to which the translation appears to a native speaker of the target language to have originally been written in that language, and conforms to the language's grammatical, syntactic and idiomatic conventions.

A translation meeting the first criterion is said to be a "faithful translation"; a translation meeting the second criterion is said to be an "idiomatic translation". The two are not necessarily exclusive.

The criteria used to judge the faithfulness of a translation vary according to the subject, the precision of the original contents, the type, function and use of the text, its literary qualities, its social or historical context, and so forth.

The criteria for judging the transparency of a translation would appear more straightforward: an unidiomatic translation "sounds" wrong, and in the extreme case of word-for-word translations generated by many machine translation systems, often result in patent nonsense with only a humorous value.

Being a Good Translator

The first step is extensive reading of different translations of different kinds of texts, since translating requires active knowledge, while analyzing and evaluating different translations requires passive knowledge. Therefore, receptive skills should be developed before the productive ones; i.e. by reinforcing their passive knowledge, students will eventually improve their active knowledge. Receptive skills improve the students' language intuition and make them ready for actual translating.

A good translator is someone who has a comprehensive knowledge of both source and target languages. Students should read different genres in both source and target languages including modern literature, contemporary prose, newspapers, magazines, advertisements, announcements, instructions, etc. Being familiar with all these genres is important, since they implicitly transfer culture-specific aspects of a language. Specialized readings are also suggested: reading recently published articles and journals on theoretical and practical aspects of translation. The articles will not only improve the students' reading skill in general, but also give them insights which will subconsciously be applied when actually translating.

"Writing" skills, i.e. the ability to write smoothly and correctly in both source and target languages, are also important. Writing is in fact the main job of a translator. Students should become familiar with different styles of writing and techniques and principles of editing and punctuation in both source and target languages. Editing and punctuation improve the quality and readability of the translation.

Moreover, translation trainees should have a good ear for both source and target languages; i.e. they should be alert to pick up various expressions, idioms, and specific vocabulary and their uses, and store them in their minds to be used later. This is in fact what we call improving one's "intuition." Intuition is not something to be developed in a vacuum; rather, it needs practice and a solid background. It needs both the support of theory and the experience of practice. Language intuition is a must for a competent translator.

One of the most important points to consider in the act of translating is understanding the value of the source text within the framework of the source-language discourse. To develop this understanding, the translator must be aware of the cultural differences and the various discoursal strategies in the source and target languages. Therefore, the hidden structure of the source text should be discovered through the use of various discoursal strategies by the translator.

A good translator should be familiar with the culture, customs, and social settings of the source and target language speakers. She should also be familiar with different registers, styles of speaking, and social stratification of both languages. This socio-cultural awareness, can improve the quality of the students' translations to a great extent. Consequently, it is important to judge translating activity only within a social context.

After developing a good competence in both source and target languages, actual translating may begin. But there is a middle stage between the competence-developing stage and actual translating: becoming aware of various information-providing sources and learning how to use them. These sources include: different monolingual and bilingual dictionaries, encyclopedias, and the Internet.

Using dictionaries is a technical skill in itself. Not all students know how to use dictionaries appropriately. Words have different meanings in different contexts, and usually monolingual dictionaries are of utmost value in this regard. Students need a great deal of practice to find the intended meaning of words in a particular context, using monolingual dictionaries.

Translation trainees also need to be familiar with the syntax of indirect speech and various figures of speech in the source language such as hyperbole, irony, meiosis, and implicatures. Awareness of these figures of speech will reinforce students' creativity and change their passive knowledge into active skill.

While there is a strong emphasis on developing source and target language competencies, the ways in which students can develop them should not be neglected. Group work and cooperation with peers can always lead the translating process to better results. Students who practice translation with their peers will be able to solve problems more easily and will also more rapidly develop self-confidence and decision-making techniques. Although there is a possibility of making mistakes during group work, the experience of making, detecting, and correcting mistakes will make the students' minds open and alert.

Another important point is that successful translators usually choose one specific kind of texts for translating and continue to work only in that area; for example a translator might translate only literary works, scientific books, or journalistic texts. Even while translating literary works, some translators might choose only to translate poetry, short stories, or novels. Even more specific than that, some translators choose a particular author and translate only her or his works. The reason is that the more they translate the works of a particular author, the more they will become familiar with her or his mind, way of thinking, and style of writing. And the more familiar is the translator with the style of a writer, the better the translation will be.

Translation needs to be practiced in an academic environment in which trainees work on both practical tasks under the supervision of their teachers and theoretical aspects to enhance their knowledge. In an academic environment, recently published articles, journals and books on translation are available to the trainees, who thus become familiar with good translators and their work by reading them and then comparing them with the original texts. In this way, trainees will develop their power of observation, insight, and decision-making, which in turn will lead them to enhance their motivation and improve their translating skills.

Therefore, translation studies have now been recognized as an important discipline and have become an independent major, separate from foreign-language studies, in universities. This reflects the recognition of the fact that not everybody who knows a foreign language can be a translator, as it is commonly and mistakenly believed. Translation is the key to international understanding. So in this vast world of communication and information overload, we need competent translators who have both the theoretical knowledge and practical skills to do their jobs well. The importance of theoretical knowledge lies in the fact that it helps translators acquire an understanding of how linguistic choices in texts reflect other relationships between senders and receivers, such as power relationships, and how texts are sometimes used to maintain or create social inequalities.

Finally, it is important to know that it takes much more than a dictionary to be a good translator, and translators are not made overnight. To be a good translator requires a sizeable investment in both source and target languages. It is one of the most challenging tasks to switch safely and faithfully between two universes of discourse. Only a sophisticated and systematic treatment of translation education can lead to the development of successful translators. And the most arduous part of the journey starts when translation trainees leave their universities.

2. Types of Meanings in Translation

In the word and sentential levels, meanings can be generally classified into various types according to the grammatical, comprehension, status, age, intimacy and so on. Therefore semantic can help the classification of meanings in translation.

Semantic as one of the branches of pure linguistics is simply defined as the study of meaning in language before going any further, first thing that you have to know is the word meaning itself, which becomes the focus of this study. There are at least seven types of meaning (many linguists state their different categories of meaning) in semantic according Geoffrey Leech (1974), those are:

1. Conceptual meaning (logical, cognitive, or denotative content)
It refers to the dictionary meaning which indicates the concepts. In reading we can find many different words have the same conceptual meanings. Take the word walk as an example, the conceptual meaning or the primary dictionary meaning is to move forward by placing one foot in front of the other. There are also a few other words that, according to the dictionary, mean to move forward on foot, etc.

2. Connotative meaning (what is communicated by virtue of what language refers to)
It refers to the associations that are connected to a certain word or the emotional suggestions related to that word. The connotative meanings of a word exist together with the denotative meanings. The connotations for the word snake could include evil or danger.

3. Social meaning (what is communicated of the social circumstances of language use)
It refers to the usage of language in and by society which has big proportions in determining the meaning that certain speaker has to use and wants to convey, those factors include social class of the speaker and hearer and the degree of formality. Only part of the social meaning of a conversation is carried by words. Take saying hello or talking about the weather. Often such talk has little dictionary meaning. It is a way of being friendly or polite.

4. Affective meaning (what is communicated of the feeling and attitudes of the speaker/writer)
It refers to the speaker’s feeling / attitude towards the content or the ongoing context.It is important to remember that each individual will have a different affective meaning for a word. As such, only the person using a word will be aware of the particular affective meaning that they hold with the word. For example, we can discuss the word winter further. The word winter denotatively refers to a time period during which either the northern or southern hemisphere is furthest away from the sun.Different use of stress and intonation also provides a striking contrast in the feelings and attitudes communicated through an utterance.

5. Reflected meaning (what is communicated through association with another sense of the same expression)
It refers to terms which have more than one meaning surfaces at the same time, so there is a kind of ambiguity. It is as if one or more unintended meanings were inevitably thrown back rather like light or sound reflected on a surface. For instance, if we use the medical expression chronic bronchitis, it is difficult for the more colloquial emotive meaning of chronic, 'bad,' not to intrude as well. Sometimes, such coincidental, 'unwanted' meanings cause us to change a lexical item for another.

6. Collocative meaning (what is communicated through association with words which tend to occur in the environment of another word)
It refers to the associations a word acquires on account   of   the   meanings of words which tend to occur in its environment.In other words, it is that part of the word-meaning suggested by the words that go before or come after a word in question, for instance, heavy news (a piece of sad news); heavy schedule (a very tight schedule); fast color (the color that does not fade); fast friend (a reliable friend); fast woman (a lady of easy virtue), etc.

7. Thematic meaning (what is communicated by the way in which the message is organized in terms of order and emphasis).
It relates to or constitutes a topic of discourse, the meaning that the word conveys is that of something that is connected with the theme of something. Types 2-6 are also categorized as associative meaning.

3. Cases of Language Awareness   

Idioms
As no two languages are alike and two no idioms created equal, the only way to translate an idiom is through a combination of judgement and experience. Because idioms are so steeped into a nation’s culture, customs, roots and even geography, take them out of context and they can lose meaning.

Which means that even sayings in the same language can become nonsensical from the US to the UK. Before you’ve even started thinking about translation from one language to another. Let’s take the example of the famous Australian idioms “beyond the back stump” or your “blood is worth bottling” – uttering these will likely get you a few curious looks and furrowed brows on English soil.

Likewise, “popping your clogs” or “taking the Mickey” will probably not be understood down under. When it comes to idioms or humor then, your job as a translator is not to stay as faithful as possible to the words in the sentence. Your job is to stay as close as you can to the meaning.

This usually means extracting the implied meaning from the words and finding a suitable way to paraphrase them in the target language. When it comes to translating an idiom effectively, you’re pretty much on your own. But, just for kicks and giggles, here are a few tips to get you started:

1. Don’t Translate Word For Word
You probably never do this anyway, especially if you’re not using CAT tools for your translations. But translating an idiom (anything in fact) word-for-word is a recipe for disaster. If you don’t understand any of the words in front of you and they’re very colloquial in meaning, then it’s probably best to skip the idiom and move on. Don’t just toss it into Google Translate and hope for the best.

2. Don’t Translate Out of Context
If possible, don’t translate the idiom out of context. If you haven’t just randomly been asked the question…

“How do you say it’s a dog-eat-dog world in Spanish?”or “What’s the Arabic translation of it’s raining cats and dogs?”
…And have come across your idiom in a text, then see under what circumstances it appears. Look at the context that surrounds it. If you’re translating an article about working in the desert and find an expression that suggests heat, use your contextual clues.

3. Don’t Translate Literally
It’s not much use translating an idiom literally, unless you know that the same expression exists in two different countries. “Die Katzeim Sack kaufen” (to buy a cat in a sack) won’t make any sense translated literally from German to English. You need to find an appropriate idiom or way of describing the one you’re translating.

4. Research
You know the words. You know you have to translate them. But you don’t know what they mean. So, do some research. Lucky for you, you have access to an unlimited amount of information at your fingertips by simply opening up your search engine.

Run the awkward phrase through Google and see what it comes up with. You know that German idiom about the cat? In English that means letting it out of the bag. Just a few more seconds of your time can make the difference between an accurate portrayal and the reader’s furrowed brow.

5. Don’t Stress About It
Last of all. Don’t stress about it. You’re not the first linguist out there to face this problem and you certainly won’t be the last. Unless you’re translating a centuries old literary novel or a Shakespeare play, it’s unlikely that everything you translate is an idiom. If it’s one small line in a large mound of text, then don’t stress about it. Do the best you can, put your best foot forward and carry on.

Metonymy 
A metonymy is a literary device in which one representative term stands in for something else. For instance, "the Crown" is a metonymy for monarchy rule. A king wears a crown — which is where this metonymy originated — but "the Crown" does not just refer to the king. It refers to the whole system of government. Similarly, "the White House" is a metonymy for the Executive Branch of the United States government. 

How Do You Identify Metonymy in Writing?

Metonymy is sometimes confused with two other literary devices, synecdoche and metaphor:

· A synedoche uses one representative part to describe the whole. For instances, "glasses" are just one part of a device that helps us to see better; the other part, the frame, is not mentioned. Calling your car "set of wheels" is another common synedoche.

· A metaphor makes a direct comparison between two things that are not typically thought of in the same way in order to illustrate a clear meaning. "My life is a trainwreck" is a metaphor.

In the example given above, the Crown is neither a direct comparison nor part of the whole. The best way to think of metonymy is to consider it a "logo" that represents an entire system, which has been distilled down to its essence. 

Examples of Metonymy

1. The pen is mightier than the sword, from Edward Bulwer Lytton’s play, Richelieu, contains two examples of metonymy. "Pen" stands for thought and reason, while "sword" represents physical warfare.

2. "Hollywood" is not simply a place in Southern California; it is a metonymy for the film industry.

3. "The golden arches" is a metonymy for McDonalds.

4. "Friends, Romans, countrymen, lend me your ears," from Shakespeare’s Julius Caesar, is another metonymy. Although "ears" are part of a person, they are not being used to describe the whole here. Instead, "ears" represents attention and notice.

5. "The Silicon Valley" is a metonymy for the technology sector.

Synecdoche
Synecdoche is a literary device in which a part of something represents the whole or it may use a whole to represent a part.

Synecdoche may also use larger groups to refer to smaller groups or vice versa. It may also call a thing by the name of the material it is made of or it may refer to a thing in a container or packing by the name of that container or packing.

Synecdoche examples are often misidentified as metonymy (another literary device). Both may resemble each other to some extent but they are not the same. Synecdoche refers to the whole of a thing by the name of any one of its parts. For example, calling a car “wheels” is a synecdoche because a part of a car “wheels” stands for the whole car. However, in metonymy, the word we use to describe another thing is closely linked to that particular thing, but is not necessarily a part of it. For example, “crown” that refers to power or authority is a metonymy used to replace the word “king” or “queen”.

It is very common to refer to a thing by the name of its parts. Let us look at some of the examples of synecdoche that we can hear from casual conversations:

· The word “bread” refers to food or money as in “Writing is my bread and butter” or “sole breadwinner”.

· The phrase “gray beard” refers to an old man.

· The word “sails” refers to a whole ship.

· The word “suits” refers to businessmen.

· The word “boots” usually refers to soldiers.

· The term “coke” is a common synecdoche for all carbonated drinks.

· “Pentagon” is a synecdoche when it refers to a few decision makers.

· The word “glasses” refers to spectacles.

· “Coppers” often refers to coins.

Personification
Personification is a literary tool that paints a vivid picture of landscapes, celestial objects and other natural wonders for readers. It is a figure of speech, which is a way for authors to add color and life to subjects and characters by emphasizing and clarifying characters and scenes, and adding dimension and color to characters and scenes. Personification helps bring inanimate objects to life and makes them more appealing to audiences. In addition to making it easier for readers to understand characters and scenes, personification serves as a tool to create emotional connections between readers and characters. By ascribing human characteristics, such as the ability to express emotions and have feelings, to abstract objects or animals, authors allow readers to understand the viewpoints of non-human subjects.

Personification is a figure of speech where human qualities are given to animals, objects or ideas.

In the arts, personification means representing a non-human thing as if it were human. Personification gives human traits and qualities, such as emotions, desires, sensations, gestures and speech, often by way of a metaphor.

Personification is much used in visual arts. Examples in writing are "the leaves waved in the wind", "the ocean heaved a sigh" or "the Sun smiled at us". In easy language personification is just giving an example of a living being for a non-living thing. "The wind shouted". Obviously the wind cannot shout, only people can. This is what is called personification.

A few more examples of personification in sentences:

1. The flame of the candle danced in the dark.

2. The stars danced playfully in the moonlit sky.

3. Opportunity was knocking at her door.

4. At precisely 6:30 am my alarm clock sprang in to life.

5. The tornado ran through town without a care.

6. Time creeps up on you.

7. The hare laughed at the tortoise.

8. The tsunami raced towards the coastline.

9. The sun smiled and chased away the angry clouds.

10. The pencil danced across the paper.

11. The moon smiled upon the river.

12. The words hesitated to escape his mouth.

Slang

Slang is a very informal adaptation of language. In many cases, slang is specific to certain geographical locations, groups of people or specific industries. Its informal nature makes it acceptable for conversations among friends but inappropriate for formal writing because it is sometimes misunderstood. While many slang words appear in the Oxford dictionary, they are not actual words of the formal English language.

While some words and phrases are acceptable in everyday conversation, especially when you are speaking with friends, these same words do not translate well to quality professional writing. For example, if you are writing about the fit of a particular piece of clothing, saying it makes you look “bootylicious” or is a staple for any serious “fashionista” is not appropriate. While these words work well in casual conversation, they do not carry much weight when you are writing in a more serious, professional tone. Consider the following example:

Inappropriate: These pants are bootylicious.

Appropriate: These pants are flattering to your figure and enhance your body’s natural shapeliness.

Slang with different formal definitions

Slang is sometimes an alternative way to use a word that has a distinct meaning in formal English. The slang usage of the word usually conveys an entirely different meaning. In many cases, you can confuse your readers entirely if they are not familiar with the word and what slang is.

Slang: When you get off later, do you plan to snag a bite at the sub shop?

Formal: After you are done with work, do you plan to pick up something to eat at the sub shop?

In the above examples, the slang sentence could prove confusing to your readers. They could interpret your words in ways you did not intend. In addition, the slang usage of “off,” “snag” and “bite” all have formal meanings that do not work within the context of the sentence.

Metaphor and Simile
Metaphor and simile are often confused due to their similarities. But in fact, the two imply different aspects of language. Just to start with, we can say that a simile is a metaphor, but all metaphors are not similes.

Metaphor is often used as a powerful persuasion tool and is a figure of speech that makes use of something to mean something else. Hence, there is a comparison developed between the two. For example, the sentence ‘“ ‘He’s become a shell of a man’. This does not indicate that the man has actually become a shell. Instead it is comparing the man to the shell which has lost its internal substance. A metaphor is actually substitution.

A simile, on the other hand, compares two things to create a meaning. The introduction of the word ‘like’ will make it easier. So here the sentence will become ‘He’s like a shell of a man’. A simile indicates being similar. It is the comparison between to non-related things.

We can say that if simile is an approximation, then metaphor is an equation itself. So the major difference is that a simile being an approximation cannot be extended, substituted, or reversed. But metaphor being an equation can be reversed, extended, and substituted by other metaphors.

When you use a simile it might need further explanation. For example, you may say that clouds are like cotton candies. Here you can extend further and say whether it is the texture or color of clouds that you are comparing to cotton candies. A metaphor when used requires no further explanation. One can understand it quickly. If you say that a car is a cell, it is a metaphor. The aspects of the car protecting its passengers, letting them to move in and out, and other features of a car are being compared to a cell. Here you are more certain of what the comparison means. As a matter of fact, we can say that if ‘like’ is being used, it is more of a simile than a metaphor. This may not be true always, but holds good to an extent. If the word ‘like’ is used in the sentence to show similarity then it is often a simile. But if it is used to show as two things being the same, then it is a metaphor.

Simile is used more in the poetic sense while metaphor will have that air of truth around it. Why people often mistaken between a metaphor and simile is because both these expressions depend on the perception of the individual who reads it. An author might convey one thing, while the reader might perceive it differently.


Hyperbole
Hyperbole is a figurative language technique where exaggeration is used to create a strong effect.  With hyperbole, the notion of the speaker is greatly exaggerated to emphasize the point.  The word “hyperbole” is actually composed of two root words: “hyper” which means “over,” and “bole” which means “to throw.”  So, etymologically, “hyperbole” translates roughly to “over throw” or “to throw over.”  True to its origins, hyperbole or language that is hyperbolic overstates a point or goes a bit too far. 

Here are some examples of hyperbole:
1. Charlie gazed hopelessly at the endless pile of bills stretching across the counter.

2. That was the easiest question in the world.

3. I can smell pizza from a mile away.

4. I went home and made the biggest sandwich of all time.

5. Allie has a million pairs of shoes in her closet.

6. Old Mr. Johnson has been teaching here since the Stone Age.

Hyperboles can be found in literature and oral communication. They would not be used in nonfiction works, like medical journals or research papers; but, they are perfect for fictional works, especially to add color to a character or humor to the story.

Hyperboles are comparisons, like similes and metaphors, but are extravagant and even ridiculous. They are not meant to be taken literally.

An hyperbole is an exaggeration which may be used for emphasis and humor. Hyperboles are used in speaking and writing for effect or to make a boring story more interesting.

Hyperbole Examples for Children

· It was so cold I saw polar bears wearing jackets.

· I am so hungry I could eat a horse.

· I had a ton of chores to do.

· If I can’t get a Smartphone, I will die.

· She is as thin as a toothpick.


Here are examples of hyperboles in advertising:

A T & T - Reach out and touch someone.

Esso - Put a tiger in your tank. 

Geico - It's so easy, a caveman can do it.

iPhone 5 - Browse, download and stream content at blazing-fast speeds.

Redbull - It gives you wings!

Euphemism
Euphemism is a literary and rhetorical term that refers to a word or term that makes another word or term less harsh.

A euphemism is a substitute of a harsh term for a milder one.

The root of the term euphemism is “eu” which means “good” in Greek. A euphemism replaces a “bad” term with a “good” one.

Euphemism Examples:

· “to pass away” for “to die”

· “his passing” for “his death”

A euphemism that pervades media and language is “to sleep with” to replace “intercourse” or “sexual activity.”

“Sleeping with” someone is a term that is more accepted than the latter. It is less harsh and more appropriate in most everyday conversation.
Letting someone go” replaces “firing someone” frequently. This is another modern example of euphemism. “Firing someone” sounds offensive and insulting; “letting someone go” is a kinder approach to the situation.

“Downsizing” is another example of euphemistic language for a company firing its employees. This could be due to a company-wide restructuring or a loss of revenue.

Knowing euphemisms is beneficial, especially when considering your audience.

The ultimate goal of a writer is to communicate his argument to his audience. In order to do so, he must use appropriate word choice. This is where euphemism comes into play.

A euphemism is not the “easy way out;” rather, it is a way we communicate in order to meet the needs of our audience. We are showing sensitivity and consideration when we use euphemism, especially when we do not know the audience’s position or comfort level.

Onomatopoeia
Onomatopoeia is defined as a word, which imitates the natural sounds of a thing. It creates a sound effect that mimics the thing described, making the description more expressive and interesting.

For instance, saying, “The gushing stream flows in the forest” is a more meaningful description than just saying, “The stream flows in the forest.” The reader is drawn to hear the sound of a “gushing stream” which makes the expression more effective.

In addition to the sound they represent, many onomatopoeic words have developed meanings of their own. For example, “whisper” not only represents the sound of people talking quietly, but also describes the action of people talking quietly.

The different sounds of animals are also considered as examples of onomatopoeia. You will recognize the following sounds easily:

· Meow

· Moo

· Neigh

· Tweet

· Oink

· Baa

Onomatopoeic words come in combinations as they reflect different sounds of a single object. For example, a group of words reflecting different sounds of water are; plop, splash, gush, sprinkle, drizzle, drip etc. Similarly, words like growl, giggle, grunt, murmur, blurt, chatter etc. denote different kinds of human voice sounds. Moreover, we can identify a group of words related to different sounds of wind, such as; swish, swoosh, whiff, whoosh, whizz, whisper etc.

4. Difficulties in Differences of Convention and Language Distance

The correct use of a comma

The comma is a valuable, useful punctuation device because it separates the structural elements of sentences into manageable segments. The rules provided here are those found in traditional handbooks; however, in certain rhetorical contexts and for specific purposes, these rules may be broken.

The following is a short guide to get you started using commas. This resource also includes sections with more detailed rules and examples.

Quick Guide to Commas

1. Use commas to separate independent clauses when they are joined by any of these seven coordinating conjunctions: and, but, for, or, nor, so, yet.
2. Use commas after introductory a) clauses, b) phrases, or c) words that come before the main clause.

3. Use a pair of commas in the middle of a sentence to set off clauses, phrases, and words that are not essential to the meaning of the sentence. Use one comma before to indicate the beginning of the pause and one at the end to indicate the end of the pause.

4. Do not use commas to set off essential elements of the sentence, such as clauses beginning with that (relative clauses). That clauses after nouns are always essential. That clauses following a verb expressing mental action are always essential.

5. Use commas to separate three or more words, phrases, or clauses written in a series.

6. Use commas to separate two or more coordinate adjectives that describe the same noun. Be sure never to add an extra comma between the final adjective and the noun itself or to use commas with non-coordinate adjectives.

7. Use a comma near the end of a sentence to separate contrasted coordinate elements or to indicate a distinct pause or shift.

8. Use commas to set off phrases at the end of the sentence that refer back to the beginning or middle of the sentence. Such phrases are free modifiers that can be placed anywhere in the sentence without causing confusion.

9. Use commas to set off all geographical names, items in dates (except the month and day), addresses (except the street number and name), and titles in names.

10. Use a comma to shift between the main discourse and a quotation.

11. Use commas wherever necessary to prevent possible confusion or misreading.

Hyphen and Dash

Hyphens (-) are used to connect two or more words (and numbers) into a single concept, especially for building adjectives.  Likewise, some married women use hyphens to combine their maiden name with their spouse’s name:

· There are fewer Italian-American communities these days. 

· The family’s money-saving measures have been helping them to build their savings.

· She has stopped buying 2-liter bottles and has started buying 0.5-liter bottles, instead.

· I had a conversation with Mrs. Skinner-Kcrycek this morning.

They are also a necessary component of the numbers 21 through 99:

· Before the exam, Tomas studied for thirty-three hours without sleep.

Although they can be used as substitutes for the word “to” when discussing value ranges and scores in games, it is better to use the word in formal writing situations than the punctuation:

· The high temperature will be 87-89 degrees.

Hyphens are also used in syllable breaks when words cannot fit completely on a line, and must be continued on the following line.  With word processors and the ability to automatically move whole words, though, this has become less common:

· This opinion is based on sales figures for the past few months, and con-

   versations I have had with customers. 

Dashes (—) can be used to indicate an interruption, particularly in transcribed speech: 
The chemistry student began to say, “An organic solvent will only work with—” when her cell phone rang.  
They can also be used as a substitute for “it is, “they are,” or similar expressions.  In this way they function like colons, but are not used for lists of multiple items, and are used less frequently in formal writing situations:

· There was only one person suited to the job—Mr. Lee. 

They can also be used as substitutes for parentheses:

· Mr. Lee is suited to the job—he has more experience than everybody else in the department—but he has been having some difficulties at home recently, and would probably not be available. 

Note that dashes are double the length of hyphens.  When you type two hyphens together (--), most word processors automatically combine them into a single dash. 

Semicolon and Colon

Semicolon

Use a semicolon to join 2 independent clauses when the second clause restates the first or when the two clauses are of equal emphasis.

Road construction in Dallas has hindered travel around town; streets have become covered with bulldozers, trucks, and cones.

Use a semicolon to join 2 independent clauses when the second clause begins with a conjunctive adverb (however, therefore, moreover, furthermore, thus, meanwhile, nonetheless, otherwise) or a transition (in fact, for example, that is, for instance, in addition, in other words, on the other hand, even so).

Terrorism in the United States has become a recent concern; in fact, the concern for America's safety has led to an awareness of global terrorism.

Use a semicolon to join elements of a series when individual items of the series already include commas.

Recent sites of the Olympic Games include Athens, Greece; Salt Lake City, Utah; Sydney, Australia; Nagano, Japan.

Colon

Use a colon to join 2 independent clauses when you wish to emphasize the second clause.

Road construction in Dallas has hindered travel around town: parts of Main, Fifth, and West Street are closed during the construction.

Use a colon after an independent clause when it is followed by a list, a quotation, appositive, or other idea directly related to the independent clause.

Julie went to the store for some groceries: milk, bread, coffee, and cheese.

In his Gettysburg Address, Abraham Lincoln urges Americans to rededicate themselves to the unfinished work of the deceased soldiers: "It is for us the living rather to be dedicated here to the unfinished work which they who fought here have thus far so nobly advanced. It is rather for us to be here dedicated to the great task remaining before us — that from these honored dead we take increased devotion to that cause for which they gave the last full measure of devotion — that we here highly resolve that these dead shall not have died in vain, that this nation under God shall have a new birth of freedom, and that government of the people, by the people, for the people shall not perish from the earth."

I know the perfect job for her: a politician.

Use a colon at the end of a business letter greeting.

To Whom It May Concern:

Use a colon to separate the hour and minute(s) in a time notation.

12:00 p.m.

Use a colon to separate the chapter and verse in a Biblical reference.

Matthew 1:6

Determiner

Here are many different determiners in the English language.

Articles

Articles are among the most common of the determiners. A, an, and the all express the definiteness and specificity of a noun.

For example, “the” is a definite article, meaning the person using the word is referring to a specific one. On the other hand, “a” or “an” are indefinite articles.

· The dog is barking too loudly.

· A student returned the book.

Demonstratives

Demonstratives, such as this, that, these and those, require a frame of reference in which an individual can point out the entities referred to by a speaker or a writer.

· Do you want this piece of chicken?

· I don't want to go to that movie.

Quantifiers

Quantifiers, such as all, few, and many, point out how much or how little of something is being indicated.

· He took all the books.

· Few of the children wanted to go to the zoo.

Possessives

When referring to an entity that belongs to another, you can use possessives. My, your, their, and its are a few examples.

· Is this your car?

· The dog growled and showed its teeth.

There are many other types of determiners. For instance, cardinal numbers, the numbers that are written out in English, are also included in the class of determiners. Determiners are generally split into two groups—definite determiners and indefinite determiners.

Function of a Determiners

A determiner can take on a number of different meanings and roles in a sentence. The determiner is used in every case to clarify the noun.

· They may be used to demonstrate or define something or someone.

Quantifiers state how many of a thing, in number or expression. A determiner is used to show that the noun indicated is a specific one (that one), not an unspecific one (any).

· They may also state the differences between nouns.

While determiners may have a number of other functions, most of them are related to these two key areas. The list of determiners only numbers about 50 words, and all of these words are commonly used by most individuals. Determiners are not difficult to get the grasp of when contrasted with adjectives, and do not take too long for native English speakers to grasp. After all, how many times have you had trouble deciding whether to say “the” or “a”? 

Determining Determiners

How should you choose which determiner to use? For those who were raised speaking the English language, determining the determiner to use is second-nature, since determiners are so often used in front of nouns.

Like the basic parts of speech, determiners are so ingrained into the English language that using them is simple. The same goes for most Indo-European languages. 

However, the languages of other countries may not use determiners, or may have sets of rules very different than the English language does. For these individuals, learning how and where to use determiners can be rather difficult. 

Determiners and Adjectives

Until recently, English teaching in schools did not take determiners into account. Many determiners were simply lumped into the category of “adjectives,” which works for some but certainly not for all.

· Adjectives have primarily three functions: they modify noun phrases, or complement the object or subject of a sentence.

· The function of a determiner is to express proximity, relationship, quantity, and definiteness.

Determiners are not gradable as are adjectives. For example, a person may be angry, angrier, or the angriest. A person cannot be “her-est” or “the-est.”

Determiners are usually necessary (or obligatory) in a sentence, whereas adjectives are not.

Adjectives, unlike determiners, cannot have corresponding pronouns.

Adjectives and determiners are distinct from one another and cannot simply be lumped into the same category.


Active and Passive Voices in Tenses
There are two types of voice in English: passive and active.

Active voice is the most common, and results when the subject of a sentence is also the agent. That is, when the subject is the person, place, or thing doing the action. So you might say, for example, “I hit John with a stick.” That’s in the active voice because you, the subject of the sentence, are also the agent—you are doing the action, hitting John with a stick. (John is the object, and also the patient, being hit.)

Passive voice, on the other hand, results when the object of the sentence is doing the action (or is the agent), and the subject is receiving it (or is the patient). To continue abusing John, we might say “John was hit with a stick.” This is passive voice because John, the subject of the sentence, is the one being acted upon.

To spot passive voice, examine the relationship between the subject, object, and verb of a sentence. If the object is the thing doing the verb, the sentence is passive. If the subject is the thing doing the verb, the sentence is active. The passive voice is just a different way of showing who’s doing the action in a sentence and who’s receiving it. 

Problems with Passive Voice

For the most part, you probably want to write in the active voice when possible. That’s because sentences written in active voice are generally clearer, more direct, and more compact.

The main problems with passive voice, then, are as follows:

1. It can be wordy. A lot of the time, passive voice requires awkward, lengthy, convoluted sentences instead of short, punchy, straightforward ones. “I found Jim’s body odour atrocious” will end up “Jim’s body odour was found to be atrocious by me”

Most of the time, moving passive voice sentences to active voice will tighten your prose, make it more readable, and as a result confuse your readers less.

2. It can be vague. Take our example sentence from above, “Bob was hit by a stick.” With a sentence like that in your story, readers are going to be missing some important information: who was doing the hitting? Too much vagueness like this isn’t only off-putting, but it can actually confuse your readers about what’s going on so much that they’ll have to either closely re-read the whole scene, or just give up and go read something else.

By moving vague passive voice constructions into active voice, you can make your story’s action crystal clear.

3. It can lead to other grammatical errors. These are “a word or phrase that modifies a word not clearly stated in the sentence” Most of the time, they’re fine, but sometimes passive voice can mix with dangling modifiers to leave you with a sentence that doesn’t quite say what you think it does.

Take an example, “Having finished the assignment, the TV was turned on.” Unlike the active version of that sentence, “Having finished the assignment, Jill turned on the TV,” a passive voice version accidentally describes the TV as doing the assignment, not Jill.

With all that being said, there are a few times when passive voice is actually a good thing.

Most of the time they’re in technical, scientific, or academic writing, when it’s sometimes considered bad form to show personal involvement with your subject matter. This isn’t always the case, though. Here are a few times passive voice can help—or at least, times when it won’t really hinder:

1. To emphasise the patient instead of the agent. Perhaps we’re not really interested in the agent’s role in the action, but really want to know how the patient was affected by it. In this case, you could use passive voice to emphasise what resulted from a given action, instead of what led up to it.

Example: “Bob was hit by a car.”

Even though it’s passive voice, that looks perfectly natural, and sure won’t bore your readers or draw them out of the narrative. 

2. When the agent is not important. Using the same example, we can look at its use of passive in a slightly different light. Not only does “Bob was hit by a car” focus on Bob’s role in the proceedings, it also avoids the problem of having to name or describe the car’s driver, who may otherwise play absolutely no role in your narrative. 

3. When describing general situations. If an event happened a long time ago, or doesn’t bear any particular relevance to the main action of your story, there’s no reason it 100% needs to be active.


