
ENGLISH FOR COMMUNICATION





UNIT 1: DAILY LIFE COMMUNICATION



OVERVIEW

Study vocabulary Idioms in greetings, self-
introduction and others Farewell is a linguistic 
development that we use regularly in everyday life at 
home and in the workplace. There are two language 
formats: informal and formal, learning and applying 
sentence structures in the present tense form in 
everyday life and operations.



LEARNING TOPICS

1. COMMUNICATIION FOCUS

1.1 Greetings (Formal and Informal)

1.2 Self-Introduction

1.3 Introducing Others

1.4 Saying Goodbye and Response

2. LISTEN & TALK (Conversation Dialogues)

3. GRAMMAR FOCUS (Present Simple Tense)

4. READING (Greeting People)

5. WRITING (Conservation)









Greetings

Formal Greetings Informal Greetings

Good morning/ afternoon/ evening.

Good day, Sir/Madam. (very formal)

Hello!

How are you?

How do you do?

Hi

How are you doing?

How have you been?

What have you been up to?

Good to see you.

It’s very nice to see you.

How’s life? (very informal)

Note: 

Good morning (6.00 – 11.59 am)

Good afternoon (12.00 – 17.59 pm)

Good evening (after 18.00 pm)





Self-Introduction

Self-introduction Response

• Let me introduce myself. I’m ________.

• May I introduce myself? My name 

is_________.

• How do you do? My name’s ________.

• Please call me Anna.

• My name is Sunny.

• I’m Kim Yuna.

• You can call me Ken.

• I’m Lee Dongwook. You can call me 

Albert.

• It’s a pleasure to meet you. My name 

________.

• It’s nice to meet you. I’m ________.

• Glad to meet you. I’m ________.

• It’s nice meeting you. My name’s _____.

• It was very good to meet you.

• Pleased to meet you.

• How do you do?

• It’s been great seeing you. My name’s 

________.



Introducing Others

Introducing Others Response

• I’d like to introduce you to _______.

• Emma, this is Joy.

• Joy, this is Emma.

• Have you met Anny?

• Have you two met each other? 

• This is my boss, Mr. Michael.

• This is my co-worker, Albert.

• How do you do?

• It’s a pleasure to meet you.

• I’m pleased to meet you.

• Nice to meet you.

• Hello. Good to meet you.

• It’s nice to meet you.

• Hello. Nice to meet you.



Saying Goodbye

Saying Goodbye Response

• It’s nice talking to you.

• I’ve really enjoyed talking to you.

• I’ve got to go.

• Goodbye.

• See you later.

• See you soon.

• Bye!

• Good night.

• Let’s get together again.

• Please drop me a line.

• I hope we’ll meet again.

• Take care.

• Have a nice day.

• Have a pleasant weekend.

• Have a nice working day.

• Have fun!!!





EXCERISE 1.1

Fill in the blanks with your information and then practice the conversation in pairs

• Tom: Good afternoon. I am ____________. Nice to meet you.

• Jennifer: Good afternoon, ____________. My name is _________. Nice to meet you too. Where are you from?

• Tom: I am from ________________. And you?

• Jenifer: I am from _____________. Now I am late for the meeting at 9. See you again next time.

• Tom: See you Bye.



EXCERISE 1.2 Match the utterances in Column A with those in column B.

Column A

____1. Hello, Jim. How was your trip to Vietnam?

_____ 2. Hi. Tiana. How do you like your job so far?

_____ 3. Good evening. Mrs. Stellar. How are you 

tonight.

_____ 4. Good Morning, sir. How are you?

_____ 5. Hey, Kate. How’s it going?

Column B

a) I’m doing very well, thank you.

b) Fantastic, Now I’m joining a business film in 

Singapore.

c) Oh. I really like it. It’s quite challenging.

d) I had a lot of fun and enjoyed having new 

friends.

e) I’m okay. I don’t know many people here.



How People Greet Each 
Other Around the World

• Air kiss on the cheek

• => France, Italy, Spain, Portugal, Latin 
America, Ukraine, and Québec, Canada

• In Argentina, Chile, Peru, Mexico, São Paulo 
(Brazil) and Colombia, one air kiss is standard, 
whereas in Spain, Portugal, Paraguay, Italy, and 
cities like Paris and Québec, it’s two. In Russia and 
Ukraine, three is the norm, and in some parts of 
France, it’s up to four air kisses on alternating 
cheeks.

• To add a little more confusion to the mix, there 
are some tricky gender and relationship rules, too. 
In all of the countries mentioned, women air kiss 
women, and in most of them, men air kiss women, 
but only in Argentina do men routinely brush 
cheeks with other men who aren’t relatives or 
romantic partners.



How People Greet Each Other Around the 
World

2. Shake hands

• Botswana, China, Germany, Zambia, Rwanda, and the Middle East

• A handshake isn’t as simple as it seems when you take it on the road. In Middle 
Eastern countries, for example, handshakes involve the right hand only, where the 
left hand is considered unclean. Visitors to China will want to lighten their grip, while 
folks introducing themselves to Germans should know to stop after one firm 
downward yank.

• Not sure what to do if your hand is dirty or wet? There are country-specific 
procedures in place for that, too. In Morocco, touch the back of your right hand to the 
back of the other person’s right hand to complete the gesture. In Rwanda, grasp the 
other person’s wrist, unless, of course, their hands are muddy too, in which case, just 
touch wrists to convey “hello.” In Botswana, things are more complicated, even when 
hands are clean. The local handshake between two people entails multiple steps: 
Clasp right hands, shake up and down once, interlock thumbs, raise your arms to a 
right angle, grasp hands again, then release to a relaxed “shake” position before 
letting the other person’s hand go.



How People Greet Each Other Around the 
World

3. Stick out your tongue

• Tibet

• Blame this greeting tradition on a bad king. It all began with monks, 
who would stick out their tongues to show that they came in peace—and 
weren’t the reincarnation of a cruel 9th-century king named Lang Drama, who 
was known for having a black tongue. The greeting caught on.



How People Greet Each Other Around the 
World

4. Bump noses

• Qatar, Yemen, Oman, United Arab Emirates

• Want to demonstrate that you view a potential business contact as a peer? 
Forget shaking hands; instead, bring your nose in for a few friendly taps. Just 
remember: Sniffing isn’t part of the equation.



How People Greet Each Other Around the 
World

5. Hand On Heart

• Country: Malaysia
• Finally, this is one from our own country, which you may 

have witnessed before. What you do is take the other 
person’s hands lightly in your own, release their hands 
and bring your own hands to your chest and nod. This is 
symbolic of a greeting from the heart. Also, men should 
wait for local women to extend their hands. If they do 
not, a smile and nod would suffice.





Reading Comprehension:  



Reading Comprehension:  



Homework: 
             Write your daily routine as an example











EXCERISE 1.4



EXCERISE 1.5



EXCERISE 1.5



EXCERISE 1.6



EXCERISE 1.7



Questions & Answers
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